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	EMPLOYEE SPECIFICATION
When filling in the application form, please demonstrate with clear, concise examples how you meet the requirements of the post. You will be assessed in relation to the Essential and Desirable criteria.  Please bear in mind that you must possess the Essential Criteria on day 1 to be able to do the job.  If there are large numbers of applicants for the post then all of the criteria will be used for shortlisting.  Under the Disability Discrimination Act, we recognise and welcome our responsibility to remove any barriers in our recruitment and selection process.  We have tried to assess this in our Job Description and Employee Specification, however if you feel that there are barriers, please tell us in the application form. As part of the DDA we are committed to making reasonable adjustments, wherever possible and it would help us to know your needs in order to do this.
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	Post Title:  Estates Manager
	Directorate/School:  Springwell Leeds Academy 
	Grade: 46-49 (£41,025 to £43,821)
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	Relevant Experience
	· Previous experience in an estates / FM type role
· Full understanding of the diverse range of activities involved in the delivery of hard and soft services preferably within an educational establishment
· Solid grounding / understanding of what it means to provide a customer led service to schools
· Management experience working within building maintenance, cleaning, grounds, security, catering, mechanical and electrical services
· Concise and effective negotiation skills in managing teams, sub-contractors and partner organisations and service level agreement providers
· Ability to communicate with a wide variety of people using a range of mediums
· Good IT skills including MS office, ability to interpret data and produce well-presented reports
· Knowledge of contracts from within a service led industry
· Knowledge and understanding of PFI and school build programmes
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	Education and Training Attainments
	· Professional qualification level 5 – 7 in relevant FM / operations related discipline
· Health and Safety qualification level 3 – IOSH / NEBOSH 
· 5 GCSES or equivalent  
	Application form/Interview

Application form/Interview

Application form/Interview


	Essential
Essential
Essential

	13
14

15

16

17

18

19

20


	Personal Skills and Qualities
	· Can do attitude / flexible approach to working situations

· Excellent communication and inter-personal skills, ability to positively influence others to achieve outputs

· Ability to demonstrate proven customer care skills

· True attention to detail

· Excellent time management and organisational skills

· Highly motivated, tenacious and resilient

· Able to work pro-actively and unsupervised

· High levels of loyalty and commitment
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	Additional Factors

	This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment
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